TAKE PART IN ART
NOTES OF THE MEETING

24th February 2005
Sefton House @ 10.00am
Present
Susan Ellison (Centre 8 Drama Group),  Freda Hendey (The Northern All Stars Dance Orchestra), Elizabeth Coull (Halton Orpheus Choir), John Yates (St Mary's Community Drama Group), Gaynor Bevan ( Halton Children’s Fund), Claire Weet (Artist) , Jill Farrell, 
In attendance

Kath Parkes (HVA), Sheila Hughes (HVA) 
Apologies
Matt Roberts, Natalie McGahan, Steve Miller, Dee Graal, Ruth Edson, Barbara Harrison Louise Hesketh
Participants 
Matt has been contacting all the groups that took part last year and an update will be circulated with the minutes.

Equipment
Liz has spoken to HBC regarding marquees but they have already hired to another group on that day.

It was stressed that groups MUST document equipment they need for the day as soon as possible, with as much notice as they can give before the event.

Action:  Liz To get three quotes for the marquee from different firms. 
Action:  Kath to check project planning sheets to assess equipment needs.

Action: John to contact St Bedes regarding staging blocks for the event.  Need to arrange access during school holidays to pick them up. 
Programme
Kath asked for ideas on the design of the publicity leaflet to be forwarded.  There were some concerns regarding the timetable and a more user friendly format is required. 

Action:  Kath to ensure that free transport is publicised on the flyer.

The flyer needs to be sent to print before end March.  Please forward any ideas to Kath Parkes kparkes@haltonva.org.uk
Publicity
Liz has been in touch with Radio Merseyside regarding a presence with their road show.  The information has been passed to the relevant department and awaiting decision.  They have agreed to publicise the event.  
It was suggested that t-shirts could be dual branded to reduce the cost of publicity materials.  
Transport

It was agreed that 3 minibuses will be reserved. 

Action:  Kath to speak to Shopmobility to see if they can provide scooter transport on the site for people with mobility difficulties.

Liaising with venue
Refreshments for organisations/volunteers

Everyone was asked to forward names of volunteers for steward on the day.  

Other business

Gaynor Bevan has requested a slot for a children’s dance workshop.  Capacity for 20 children.

Helen Harz from Kaleidoscope – puppeteer workshop.  Only available for next year.
Liz suggested that a town crier be used to publicises and direct people to events starting 

Dates for next Meetings
Monday 21st March 05, 10.00am @ Sefton House
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